
MATERIALS SELECTION POLICY 
 
The purpose of this policy is to list the general standards used 
to select materials in accordance with the mission statement. 
 
Policy Objectives 
The written policy serves as a guide.  It helps to select and 
acquire a useful, well-rounded collection of books and 
materials to meet the particular needs of the community. 
The selection policy works within the boundaries of the 
principles of intellectual freedom. 
 
The goal of selection is to obtain the best print and non-print 
resources.  Selectors will be constantly alert not to allow their 
own preferences, prejudices, or the pressure of individuals or 
groups, or fear of pressure, to influence selection.  The library 
is obligated to meet all sides of a controversial question as far 
as possible. 
 
The decision to purchase materials should be guided by 
qualified reviews, based on literary and social importance of 
the material, and funds available.  Materials that come under 
the Supreme Court’s definition of obscenity should be 
excluded.  Material will not be labeled or shelved in a 
particular area according to point of view.  Presence of 
material in the library does not indicate endorsement of its 
contents by library board, staff, or funding agencies. 
 
Responsibility for selection 
The director has ultimate responsibility for materials selection, 
operating within the framework of policies determined by the 
board of trustees.  All staff and patrons are welcome to offer 
subject and title suggestions. 
 
Criteria for Selection (Not all criteria need apply to every item): 
*authoritativeness 
*literary merit 
*timeliness 
*appearance of title in special bibliographies 



*clear presentation and readability 
*accurate information 
*availability of material in other collections 
*author’s reputation 
*publisher’s reputation 
*format 
*price 
*popularity and patron demand 
 
Selection aids may include reviews in professionally recognized 
periodicals and journals, standard booklists, advice of 
competent people in specific subject areas, and patron 
interest. 
 
Worn out or lost materials will be replaced after review with 
the same general criteria as for the original purchase. 
The decision to designate certain materials for in-house 
reference or circulation is up to the selector. 
Gifts and donations will be reviewed and selected with the 
same criteria as new materials. 
 
Professional journals used may include Library Journal, 
School Library Journal, Voice of Youth Advocates, Hornbook, 
Booklist, Publisher’s Weekly, New York Times Book Review, 
local newspapers and general interest publications, and online 
resources.   
 
Approved June 8, 2004 
Reviewed and approved April 2007 

Reviewed and approved April, 2008 

 


